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of 
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A  Professional  School  for 
Goiernment  Employes 


"IN-SERVICE"  TRAINING 
PROGRAM  for  FEDERAL 
EMPLOYES  .  .  . 
1937    FALL    TERM 


Practical  courses  conducted  by  outstand- 
ing experts  in  and  out  of  the  government 
service  in  the  following  fields: 

Public    Administration P.  3 

Personnel  Management P.  3-4 

Supervision     P.  4 

Administrative  and  Constitu- 
tional Law  P-  4-5 

Financial  Administration P.  5 

Government    Accounting P.  5 

Public    Relations P.  6 

Business  Organization  and 

Economics  P-  6-7 

Accounting   P-  7-8 

Statistics    P-  8-9 

National  Piosources  P.  10 

Money  and  Banking P.  10 

Composition    P-  1 1 

Government  Correspondence  —  P.  1 1 

Speech  - P-  ^^ 

Sociology    P-  11-12 

Modern  Languages  P.  12 

Work  may  be  applied  toward  Certifi- 
cates and  Undergraduate  degrees  in 
Public  or  Business  Administration,  and 
to  M.  A.  or  Ph.  D.  degrees  in  Public 
Administration. 

Register  NOW     .     .     . 

1905  F  STREET,  N.  W. 


1905  F  Street,  N.  W. 


MEtropoliton  0258 


GENERAL  INFORMATION 

The  primary  purpose  of  the  School  of  PubUc  Affairs  is  to  pro- 
vide employes  of  the  Federal  Government  with  practical  courses 
v/hich  will  be  of  help  to  them  in  connection  with  their  every- 
day activities. 

Credits  earned  in  connection  with  the  "In-Service"  Training 
Program  may  be  applied  toward  certificates  and  degrees  in  the  v 
following  manner: 

1.  If  an  employe  is  a  high  school  graduate  he  may  work 
for  a  Certificate  in  either  Public  or  Business  Administra- 
tion. All  credits  earned  in  connection  with  the  work  for 
a  Certificate  may  later  be  applied  toward  a  Bachelor's 
degree. 

The  program  leading  toward  a  Certificate  ordinarily 
takes  three  and  one-half  years  or  three  years  and  a  Sum- 
mer Session.  Students  working  for  either  one  of  these 
Certificates  may  arrange  to  specialize  in  Accounting  or 
Statistics. 

2.  If  an  employe  has  already  earned  up  to  sixty  semester 
hours  of  credits  in  an  ac~rodited  college  or  university 
he  may  begin  work  at  once  toward  either  the  degree  of 
Bachelor  of  Science  in  Public  Administration  or  the 
degree  of  Bachelor  of  Science  in  Business  Administration. 

3.  If  an  employe  is  a  graduate  of  an  accredited  college  or 
university  he  may  work  for  either  an  M.A.  or  Ph.D. 
degree  in  Public  Administration. 

The  April.  1937.  Bulletin  of  the  School  of  Public  Affairs  con- 
tains detailed  information  relative  to  the  requirements  for  cer- 
tificates and  degrees  as  well  as  to  all  of  the  School's  various 
rules  and  regulations.  Persons  who  plan  to  register  for  work 
in  the  School  should  consult  this  bulletin.  A  copy  will  be 
mailed  on  request. 

Employes  who  do  not  desire  to  apply  credits  toward  a  cer- 
tificate or  degree  but  who  simply  desire  to  take  certain  courses 
because  of  their  value  to  them  in  connection  with  their  work,^^ 
and  who  desire  to  receive  a  statement  showing  that  they  have^^ 
completed  the  work  satisfactorily  may  arrange  to  do  so  if  they 
meet  the  ordinary  requirements  for  admission. 

Persons  who  desire  to  audit  courses  may  also  arrange  to 
do  so. 

One-third  of  the  tuition  is  due  at  the  time  of  registration.  The 
balance  is  payable  in  two  equal  installments,  one  of  which  is 
due  on  November  1,  and  the  other  on  December  1. 

The  Director  of  the  School.  Arthur  S.  Flemming,  will  be  glad 
to  consult  with  prospective  students  at  their  convenience.  Call 
MEtropolitan  0258  for  an  appointment. 

The  formal  registration  period  is  from  September  18  to  Sep- 
tember 22.  All  classes  begin  on  September  23.  After  September 
13  the  office  is  open  every  evening  until  7:30  with  the  exception 
of  Saturday,  when  it  closes  at  1:30  p.  m. 

COURSES  OF  INSTRUCTION 

Some  of  the  courses  described  in  this  schedule  are  open 
to  undergraduates  only  for  credit.  Wherever  this  is  the  case 
a  statement  setting  forth  this  fact  has  been  included  in  the 
description  of  the  course.  Graduates  may  enroll  for  such  a 
course  on  a  non-credit  basis. 

Other  courses  are  open  to  advanced  undergraduates  and 
graduates.  Wherever  this  is  the  case  no  statement  as  to  who 
is  eligible  to  take  the  course  has  been  included  in  the  descrip- 
tion. In  the  case  of  courses  in  this  classification  no  student 
will  be  admitted,  however,  whose  previous  training  and'^jjj^ 
experience  does  not  indicate  that  he  can  take  the  work  with 
profit. 

Other  courses  are  open  to  graduates  only.  Wherever  this 
is  the  case  a  statement  setting  forth  this  fact  has  been  included 
in  the  description  of  the  course.  Undergraduates  may  enroll 
for  such  a  course  in  special  instances  on  permission  of  the 
instructor. 


Public  Administration 

General  Courses  in  the  Field  of  Public  Administration 

INTRODUCTION  TO  PUBLIC  ADMINISTRATION— Walter  H.  Young, 
Lecturer   in  Public  Administration 

This  course  is  designed  to  give  persons  who  have  not  had  previous 
courses  in  the  field  of  Pohtical  Science  a  realistic  introduction  to 
. ,  the  problems  of  Government.  Particular  emphasis  v/ill  be  placed 
j^  on  the  relationship  of  these  problems  to  the  administration  of  the 
Federal  Government.  This  is  a  year  course  and  is  open  to  under- 
graduates only  for  credit.  Graduates  may  enroll  on  a  non-credit 
basis.  (P.   A.  301) 

Fridays,  5  to  7:30  p.  m.,  beginning  September  24 
Three  semester  hours  credit — Fee  322.50         Room  322,  1903  F  Street 

PRINCIPLES  OF  PUBLIC  ADMINISTRATION— Henry  Reining,  Jr., 
Educational  Director,  National  Institute  of  Public  Afiairs,  and 
Karl  E.  Stromsberg,  Staff  Member,  National  Institute  of 
Public  Affairs 

A  general  survey  course,  dealing  "with  the  principles  of  govern- 
mental organization,  personnel  and  financial  administration,  ad- 
ministrative law  and  public  relations.  Designed  to  serve  as  an 
introduction  to  the  problems  and  literature  of  the  field  and  as 
preparation  for  advanced  courses  in  public  administration.  This 
is  a  one   semester  course.  (P.   A.  421) 

Fridays,   5   to   7:30   p.   m.,   beginning   September   24 
Three  semester  hours  credit — Fee  $30  Room  110,  1901  F  Street 

THE  NATIONAL  EXECUTIVE— Dr,  Seckler-Hudson,  Associate  Pro- 
fessor of  Public  Administration   and   Political   Science 

This  course  consists  of  an  intensive  study  of  the  national  executive. 
Throughout  the  course,  the  executive  forms  and  functions  are 
studied,  but  in  their  close  relationship  to  the  basic  political 
processes.  A  reasonable  setting  is  given  the  course  through  close 
integration  of  the  materials  studied  with  those  of  the  broader  field 
of  public  administration  and  the  other  social  science  disciplines. 
This  is  a  one  semester  course.  (Pol.  Sci.  402) 

Mondays  and  Wednesdays,  5  to  6:15  p.  m.,  beginning  September  27 
Three  semester  hours  credit — Fee  530  Room  721,  1907  F  Street 

PUBLIC  ADMINISTRATION  ABROAD— Frederick  F.  Blachly,  Staff 
Member,  Institute  for  Government  Research,  Brookings  In- 
stitution 

The  first  semester  of  this  course  in  comparative  public  adminis- 
tration will  be  devoted  to  a  comparative  treatment  of  general 
administrative  problems  including:  The  legal  and  constitutional 
K-iJbasis  of  administration;  the  organizing  authority;  organization  of 
administration  along  geographical  and  departmental  lines;  admin- 
istrative relationships;  forms  of  administrative  action;  administra- 
tive legislation  and  adjudication;  and  control  over  administration. 
This  is  a  year  course  and  is  open  to  graduates  only  for  credit 
except  on  permission  of   instructor.  (P.  A.   525) 

Tuesdays  and  Thursdays,  5  to  6:15  p.  m.,  beginning  September  23 
Three  semester  hours  credit — Fee  $30  Room  323,   1903  F  Street 

THE  FEDERAL  BUREAUCRACY:  A  SURVEY  OF  ITS  FUNCTIONS 
AND  THE  MANNER  IN  WHICH  IT  OPERATES— Ben  A.  Arneson, 
Visiting  Professor  of  Public  Administration  and  Political 
Science 

This  course  is  intended  for  those  in  the  government  service  who 
desire  a  broad  perspective  of  the  complicated  but  fascinating  ad- 
ministrative system  of  which  they  are  a  part.  This  system  will  be 
viewed  as  a  unit,  in  an  effort  to  show  the  inter-relationships  of  the 
various  parts.  The  student  w^ill,  as  a  result  of  this  scrutiny,  realize 
more  clearly  the  role  played  by  his  own  agency  in  the  dramatic 
and  highly  important  governmental  machine. 

Some  attention  v/ill  be  given  to  the  common  interests  of  all  the 
agencies  such  as  personnel,  budget,  and  supplies.  The  ways  in 
which  the  various  departments  and  commissions  are  related  to  one 
another  as  they  deal  v/ith  such  functions  as  housing,  welfare,  aid 
to  agriculture,  and  supervision  of  banking  operations  will  also 
be  studied.  The  advantages  and  disadvantages  of  closer  inter- 
departmental, inter-agency,  and  inter-bureau  cooperation  will  be 
examined. 

The  ever-present  enigma  of  reorganization  will  receive   attention 
and  the  various  proposals  for  change  will  be  evaluated.     (P.  A.  523) 

Mondays,  7:30  to  10  p.  m.,  beginning  September  27 
Three  semester  hours  credit — Fee  $30  Room  721,  1907  F  Street 

SEMINAR  IN  ADMINISTRATIVE  PROCESSES— Leon  C.  Marshall. 
Professor  of  Political  Economy 

This  is  designed   solely  for  advanced   students   who   are   planning 

to    carry    on    an    advanced    piece    of    research    in    this    field.      All 

» -arrangements  relative  to  hours  of  credit,  fee,  and  time  and  place 

"*  of  meeting  must  be  made  with  the  instructor  through  the  Director 

of  the  School.  (P.  A.  611) 

Personnel  Management 

PROBLEMS  IN  PUBLIC  PERSONNEL  ADMINISTRATION— Oliver  C. 
Short,  Executive  Assistant  to  the  Director,  Bureau  of  the 
Census 

The    purpose    of    this   course   is    to    assist    persons    engaged    in    or 
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desiring  to  enter  personnel  work  to  secure  a  comprehensive  view 
of  the  field  of  personnel  administration  and  to  clarify  problems 
with  which  the  personnel  administrator  is  confronted.  It  covers 
the  development  of  personnel  administration  in  the  units  of  gov- 
ernment; a  brief  review  of  federal  and  state  civil  service  laws  and 
city  ordinances;  the  composition  and  organization  of  civil  service 
commissions  and  staffs;  recruitment;  selection;  promotions;  educa- 
tional, recreational  and  welfare  activities;  dismissals  and  retire- 
ment. (P.  A.  403) 

Thursdays,  5  to  7:30  p.  m.,  beginning  September  23  J[ 

Three  semester  hours  credit— Fee  $22.50         Room  510,  1905  F  Streets 

POSITION— CLASSIFICATION  AND  PAY  PLANS— Ismar  Baruch, 
Chief  Division  of  Personnel  Classification,  U.  S.  Civil  Service 
Commission 

An  opportunity  to  acquire  a  broad  understanding  of  principles, 
problems,  and  methods  involved  in  these  important  phases  of 
personnel  administration,  which  should  be  useful  in  supplementing 
actual  experience  in  classification  work,  and  in  providing  per- 
spective and  background  for  other  personnel  activities.  The  courses 
will  cover  such  topics  as  the  history  of  position-classification, 
especially  in  the  Federal  Government;  basic  principles  and  con- 
cepts; policies,  problems,  and  methods  involved  in  developing, 
installing,  and  administering  position-classification  and  pay  plans 
in  public  jurisdictions;  relations  to  other  phases  of  personnel  ad- 
ministration; and  an  introduction  to  the  technique  of  position- 
analysis  for  classification  purposes.    This  is  a  one  semester  course. 

(P.  A.  407) 
Wednesdays,  7:30  to  9:10  p.  m.,  beginning  September  29 
Two  semester   hours   credit — Fee   $15  Room   510,    1905   F   Street 

PLACEMENT  PROCEDURES— Samuel  S.  Board,  Chief,  Qualification 
Section,  Personnel  Division,  Resettlement  Administration 

The  subject  matter  of  this  course  will  include  a  study  of  the  various 
placement  procedures  involved  in  the  recruiting  of  technical  and 
professional  personnel,  as  well  as  those  processes  related  to  the 
proper  location  after  certification  of  prospective  employes,  and 
their  relocation  for  purposes  of  readjustment  and  promotion  after 
employment.  Attention  will  be  given  to  interviewing,  the  evaluation 
of  tests  in  general  use  outside  the  government  service,  personnel 
investigations,  and  the  study  of  the  job  from  the  standpoint  of  its 
special   demands   on   the   worker.     This   is   a   one    semester   course. 

(P.   A.  409) 
Tuesdays,  7:30  to  10  n.  m.,  beginning  September  28 
Three  semester  hours  credit — Fse  $22.50         Room  310,  1903  F  Street 

Organization  and  Management  of  Public  Offices 

EFFICIENCY  RATINGS  AS  A  BASIS  FOR  SUPERVISION '—Oliver 
C.  Short,  Executive  Assistant  to  the  Director,  Bureau  of  the 
Census 

This  course  will  include  a  study  of  the  collection,  compilation,  and 
use  of  efficiency  ratings  as  tools  of  personnel  administration  and 
supervision;  a  review  of  the  development  of  efficiency  ratings  and 
an  analysis  of  efficiency  rating  forms  now  in  use  in  government 
and  private  organizations;  methods  of  recording  the  worth  of 
workers  to  an  organization;  types  of  organization  as  they  affect 
production  and  supervision;  job  analysis  for  efficiency  rating 
purposes  and  for  classification  purposes;  production  controls  and 
measures  of  performance;  uses  of  efficiency  ratings  as  work  in- 
centives. 

An  opportunity  v^ill  be  given  in  this  course  for  round  table  dis- 
cussions and  individual  and  group  research  w6rk  on  practices  now 
in  use  in  government  agencies  and  trends  leading  to  future 
developments.     This  is  a  one  semester  course.  (P.  A.  423) 

Tuesdays,  5  to  7:30  p.  m.,  beginning  September  28 
Three  semester  hours  credit — Fee  $22.50         Room  510,  1905  F  Street 

Administrative  and  Ccn^tituliontrl  Law 
ELEMENTARY    LAW— Walter    Young,    Lecturer    in    Public    Adminis- 
tration 

This  is  a  year  course  designed  to  be  of  practical  value  to  persons 
who  are  in  the  government  service  or  in  business.  It  is  not  in  any 
sense  a  substitute  for  the  type  of  legal  tiaining  provided  by  law 
schools  but  is  designed  to  give  the  student  an  introduction  to 
basic  concepts  in  such  fields  of  the  lavr  as  contracts;  torts;  real 
and  personal  property;  agencies;  negotiable  instruments;  sales; 
and  evidence.  The  v/ork  of  the  course  will  be  based  primarily  on 
a  text  but  students  will  be  given  some  opportunity  to  read  leading 
cases  in  the  various  fields  covered  by  the  course.  This  course  is 
open  to  undergraduates  only  for  credit.  Graduates  may  enroll  on 
a  non-credit  basis.  (P.  A.  381) 

Mondays,  7:30  to  10  p.  m.,  beginning  September  27 
Three  semester  hours  credit — Fee  $22.50  Room  520,  1905  F  Street, 

LAW  OFFICES  OF  THE  FEDERAL  GOVERNMENT:    A  Survey  of  the   ^ 
Federal  Legal  System  Showing  How  Law  Offices  Meet   Com- 
mon Problems  Arising  Out  of  Their  Intra-Departmental  Rela- 
tionships as  Well  as  Their  Relationships  with  the  Department 
of   Justice 

This    course    is    designed    primarily    for    lawyers    employed    in    the 

'  Given  in  cooperation  with  the  Graduate  Sghool  of  the  Department 
of  Agriculture  and  open  to  employees  of  all  departments. 


various  Federal  departments  as  well  as  administrative  employees 
who  have  close  contact  with  the  law  offices  of  the  government. 

Among  the  problems  which  outstanding  heads  of  legal  units  as 
well  as  outstanding  administrative  officials  will  discuss  with  the 
members  of  the  class  are  the  following:  Recruitment  of  lawyers 
for  the  Federal  service;  organization  of  the  legal  unit  particularly 
with  reference  to  the  control  exercised'  by  the  general  administra- 
tive officers  of  various  agencies;  the  relationship  of  the  depart- 
mental legal  unit  to  the  Department  of  Justice;  the  role  of  the 
advisory  opinion;  the  handling  of  litigation;  the  promulgation  of 
administrative  rules  and  regulations;  the  work  of  the  intra-depart- 
mental  board  or  committee;  the  setting  up  of  rules  end  regulations 
relative  to  the  right  of  persons  to  practice  before  a  particular 
agency;  and  the  relations  between  the  Washington  office  and  law- 
offices   set   up   by   the   various   departments   in   the   field. 

Plan  of  instruction:  The  work  of  the  course  will  be  under  the 
direction  of  a  chairman  who  will  be  assisted  by  outstanding  lec- 
turers. The  work  of  the  lecturers  will  be  coordinated  through  the 
use  of  syllabi.  Am.ple  opportunity  will  be  provided  for  discussion. 
Members  of  the  class  will  be  given  reading  assignments  at  each 
meeting  of  the  class  designed  to  provide  them  with  the  necessary 
background  for  each  lecture.     This  is  a  year  course.  (P.  A.  483) 

Thursdays,  7:30  to  10  p.  m.,  beginning  September  30 
Three  semester  hours  credit — Fee  $22.50         Room  510,  1905  F  Street 

UNITED  STATES  CONSTITUTIONAL  LAW— Henry  B.  Hazard,  Chief 
Attorney,  Assistant  to  the  Commissioner  of  Immigration  and 
Naturalization,   U.   S.   Department   of  Labor 

A  course  dealing  with  the  general  principles  of  constitutional  law. 
A  study  of  decisions  of  the  Supreme  Court  marking  the  boundaries 
of  state  and  national  powers,  determining  the  powers  of  the  several 
agencies  of  government,  and  defining  the  rights  of  the  individual 
under  the  American  constitutional  system.     This   is  a  year  course. 

(Pol.   Sci.   503) 
Thursdays,  7:30  to  8:45  p.  m.,  beginning  September  23 
One    and   one-half   semester  hours   credit — Fee    S15 
Room  731,   1907  F   Street. 

ADMINISTRATIVE  LAW— Arthur  S.  Flemming,  Director,  School  of 
Public  Affairs 

A  consideration  of  the  subject  of  judicial  control  over  adminis- 
trative action  in  the  United  States.  Among  the  topics  treated  are 
the  distinctions  between  executive,  judicial,  and  legislative  discre- 
tion; conclusiveness  of  administrative  determination;  and  admin- 
istrative and  judicial  proceedings  for  relief  against  action  of 
adm.inistrative  officers.  This  is  a  one  semester  course  and  is  open 
So  graduates  only  for  credit  except  on  permission  of  the  instructor. 

(P.  A.   581) 
Fridays,  5   to  7:30   p    m.,  beginning   September  24 
Three  semester  hours  credit — Fee  $30  Room  520,   1905  F  Sjreet 

PROBLEMS  IN  ADMINISTRATIVE  LAW— Clyde  B.  Aitchison,  Member, 
Interstate  Commerce  Commission 

This  is  designed  solely  for  persons  who  are  planning  to  carry  on 
a  definite  piece  of  research  in  this  field.  All  arrangements  relative 
to  hours  of  credit,  fee,  and  time  and  place  of  meeting  must  be 
made  with  the  instructor  through  the  Director  of   the  School. 

(P.  A.  681) 
Financial   Administration 

INTRODUCTION  TO  GOVERNMENT  ACCOUNTING — Carman  Blough, 
Chief  Accountant,  Securities   and  Exchange  Commission 

A  study  of  the  basic  principles  of  government  accounting  in 
municipal,  state  and  federal  jurisdictions.  Current  practice  in 
accounting  for  budgets,  appropriations,  funds,  receipts,  and  expen- 
ditures will  be  examined.  A  thorough  review  of  basic  accounting 
technique  and  economic  principles  as  applied  to  the  problems  of 
governmental  units  will  be  undertaken.  Special  attention  will  be 
given  to  accounting  for  federal  departments.  Laboratory  problems 
will  be  included  in  the  work  of  ths  course.  This  is  a  one  semester 
course.  (P.   A.   441) 

Thursdays,  7:30  to  10  p.  m.,  beginning  September  23 
Three  semester  hours  credit — Fee  S22.50         Room  310,  1903  F  Street 

FEDERAL  BUDGETARY  ADMINISTRATION— F.  J.  Bailey,  Assistant 
to  the  Director  in  Charge  of  Division  of  Research  and  Investi- 
gation, Bureau  of  the  Budgat,  and  W.  A.  Jump,  Director  of 
Finance   and  Budget  Officer,   Department  of  Agriculture 

This  course  will  concern  itself,  among  other  things,  with  the 
problems  arising  out  of  the  preparation  of  budget  estimates  within 
a  department  and  their  presentation  to  and  consideration  by  the 
Bureau  of  the  Budget  and  Congress;  with  the  part  the  budget 
system  plays  in  the  administration  of  the  various  departments  as 
ra  result  of  the  financial  controls  it  sets  up;  with  the  processes 
''  and  mechanisms  that  the  Bureau  of  the  Budget  uses  in  the  actual 
preparation  of  the  Federal  Budget;  with  an  explanation  of  the 
various  ways  in  which  budget  officers  in  the  departments  articulate 
their  activities  with  the  administrative  operations  of  the  depart- 
ments; and  with  a  discussion  of  the  practice  of  requiring  budgetary 
clearance  of  all  legislative  recommendations  and  proposals.  This 
is  a  one  semester  course.  (P.  A.  451) 

Tuesdays,   7:30    to    10    p.   m.,   beginning    September   28 
Three  semester  hours  credit — Fee  $22.50         Room  731,  1907  F  Street 


REVENUE  AND  EXPENDITURE— Blaine  F.  Moore,  Fiiiance  Depart- 
ment,  U.   S.   Chamber   of   Commerce 

An  examination  of  outstanding  questions  of  revenues  and  expen- 
ditures. Current  fiscal  conditions  will  receive  emphasis,  including 
volume  of  expenditures,  volumes  of  taxation,  sources  of  revenue, 
and  the  economic  and  social  effects  of  public  expenditures  and 
taxation  from  the  standpoint  of  the  government,  the  taxpayer  and 
the  general  v/elfare.  Federal  aspects  -will  be  stressed,  but  state  and 
local  fiscal  operations  also  will  be  considered.  This  is  a  one 
semester  course.  (Econ.  483)  A 

Thursdays,  6:15  to  7:30  p.  m.,  beginning  September  23  ^ 

One  and  one-half  hours  credit — Fee  $15       Room  323,   1903  F  Street 

FOREIGN  PUBLIC  FINANCE— Fritz  Karl  Mann,  Visiting  Professor 
of  Political  Economy  (Econ.   561) 

Thursdays,   7:30   to   10  p.  m.,  beginning  September   23 

Three  semester  hours  credit — Fee  $30  Room  111,  1901  F  Street 

(See  also  courses  in  Accounting  listed  on  pages  7  and  3) 

Public  Relations 

EDITORIAL  PRACTICE— William  Dow  Boufwell,  Chief,  Editorial 
Division,  Office  of  Educotion,  Department  of  Interior;  and 
Visiting  Lecturers 

This  course  will  give  the  student  first,  an  introduction  to  the  policies 
and  practices  of  the  Government  in  disseminating  information;  and 
second,  practice  in  editorial  work.  The  latter  will  take  the  form 
of  preparing  a  Government  document  which  ■will  require  v/riting, 
editing,  designing  and  distribution.  As  the  student  comes  to  these 
specific  phases  of  editorial  practice,  experts  in  their  respective 
fields  ■will  lecture  and  act  as  consultants. 

Persons  enrolling  for  this  one  semester  course  may  also  enroll  for 
the  Workshop  in  Public  Relations  which  is  described  belo'w. 

(P.  A.  461) 
Tuesdays,  7:30  to  9:10  p.  m.,  beginning  September  28 
Two  semester  hours  credit — Fee  $15  Room  510,   1905  F  Street 

WORKSHOP  IN  PUBLIC  RELATIONS— WilUam  Dow  Boutwell,  Chief, 
Editorial  Division,  Office  of  Education,  Department  of  Interior 

An  opportunity  for  advanced  and  specially  qualified  students  to 
improve  their  skills  and  technique  in  Government  public  relations. 
The  following  opportunities  will  be  provided:  (1)  Practice  in  public 
relations  ■work,  ■where  the  aim  ■will  be  not  merely  "exercises"  but 
practical  results,  such  as  publication  of  articles,  publication  of 
reports,  etc.;  (2)  Problems  for  group  study,  not  only  to  advance 
the  student's  competency  but  also  to  advance  the  art  of  Govern- 
ment public  relations;  (3)  Consultation  with  a  board  of  distinguished  ^ 
specialists  no'w  in  the  Federal  Government  (See  special  announcs»^fc;>.< 
ment  for  complete  list);   (4)  Lectures  and  special  readings.  ^^ 

This   one  semester  course   is  open   to  all   persons  enrolled  in  the 
Editorial  Practice  course  and  to  other  qualified  persons.      (P.  A.  463) 

Thursdays,  7:30  to  9:10  p.  m.,  beginning  September  30 
Two  semester  hours  credit — Fee  $15  Room  520,  1905  F  Street 

Business  Administration  and  Economics* 

General  Courses  in  the  Fields  of  Business  Administration 

and  Economics 

PRINCIPLES  OF  ECONOMICS— John  W.  McConnell,  Assistant  Pro- 
fessor of  Economics  and  Sociology 

This  course  is  designed  to  familiarize  the  student  with  the  termi- 
nology and  the  working  principles  of  economics.  A  study  is  made 
of  human  wants  and  of  the  production,  exchange,  distribution,  and 
consumption  of  wealth  essential  to  their  satisfaction.  The  relations 
of  government  to  industry  are  also  examined.  This  is  a  year 
course  and  is  open  to  undergraduates  only  for  credit.  Graduate 
students  may  enroll  on  a  non-credit  basis.  (Econ.  301-2) 

Mondays,  5  to  7:30  p.  m.,  beginning  September  27 
Three  semester  hours  credit — Fee  $22.50         Room  333,  1903  F  Street 

BUSINESS  ORGANIZATION— Allen  J.  Fisher,  Assistant  Professor  of 
Economics    and    Business    Administration 

A  study  of  the  principles  of  business  organization  and  manage- 
ment. Attention  is  given  to  internal  problems  of  business  enter- 
prise, such  as  personnel,  finance,  production,  and  marketing  as 
■well  as  to  the  broader  question  of  its  relationship  to  society.  This 
is  a  one  semester  course.  (B.  A.  405) 

Wednesdays,  5  to  7:30  p.  m.,  beginning  September  29 
Three  semester  hours  credit — Fee  $22.50         Room  520,  1905  F  Street 

FARM  MANAGEMENT  AS  RELATED  TO  LONG  TERM  CREDIT  <— 
Ralph  H.  Cole,  Chief  of  Appraisal  Studies  Section,  Farm 
Credit  Administration 

A    course    dealing    with    the   business   problems    of    the   individual|A 

•NOTE — Students  desiring  to  use  any  one  of  these  courses  in  con- 
nection with  a  graduate  degree  at  The  American  University  in 
any  field  except  Public  Administration  should  consult  with  the 
Dean  of  the  Graduate  School  or  his  representative  before  regis- 
tering. All  other  students  may  register  through  the  School  of 
Public  Affairs. 

■*  Given  in  cooperation  ■with  the  Farm  Credit  Administration  and 
open   only   to   the   employees  of  the  Administration. 


farm  enterprise,  as  influenced  by  the  type  of  farming,  with  par- 
ticular reference  to  long  term  credit — type  of  farming  areas;  invest- 
ment in  land,  buildings,  and  chattels;  income  and  expenses;  farm 
accounts;  farm  commodity  prices  and  economical  land  utilization; 
management  problems;  specialized  farming;  the  use  of  credit; 
debt  paying  ability.  (B.  A.  421) 

Consult  special  Farm  Credit  Administration  Bulletin  for  information 
as  to  time  and  place  of  meeting. 
Two  semester  hours  credit — Fee  $15 

CORPORATE  FINANCE— William  H.  S.  Stevens.  Head  Economist, 
Interstate  Commerce  Commission;  Member,  Central  Statis- 
tical Board 

A  study  of  the  financial  policies  pursued  by  corporations  in  the 
issue  of  securities,  the  management  of  capital  assets  and  liabilities, 
income  surplus  and  reserves,  recapitalization,  readjustments,  and 
reorganization.  Problems,  cases,  and  reports.  This  is  a  year 
course.  (Econ.  431) 

Mondays  and  Wednesdays,  5  to  6:15  p.  m.,  beginning  September  27 
Three  semester  hours  credit — Fee  $30  Room  321,  1903  F  Street 

(Write  for  Graduate  Bulletin  giving  complete  description  of  courses 
listed  below) 

THE  COMPETITIVE  SYSTEM— William  H.  S.  Stevens,  Head  Econo- 
mist, Interstate  Commerce  Commission;  Member,  Central 
Statistical  Board  (Econ.  439) 

Mondays  and  Wednesdays,  6:15  to  7:30  p.  m.,  beginning  Sept.  27 
Three  semester  hours  credit — Fee  S30  Room  321,  1903  F  Street 

INTRODUCTION  TO  INTERNATIONAL  ECONOMICS— Julian  Wad- 
leigh.  Senior  Economic  Analyst,  Trade  Agreements  Division, 
State  Department  (Econ.  441) 

Wednesdays,  7:30  to  8:45  p.  m.,  beginning  September  29 

One  and  one-half  hours  credit — Fee  S15       Room  322,   1903  F  Street 

LABOR  AND  THE  ECONOMIC  ORDER— Guslav  Peck,  Board  Member, 
Prison   Industries   Reorganization   Committee  (Econ.    473) 

Mondays  and  Wednesdays,  6:15  to  7:30  p.  m.,  beginning  Sept.  27 
Three  semester  hours  credit — Fee  $30  Room  110,  1901  F  Street 

LABOR  MOVEMENTS — W.  Jett  Lauck,  Lecturer  on  Labor  Economics 

(Econ.  571) 
Tuesdays  and  Thursdays,  6:15  to  7:30  p.  m.,  beginning  Sept.  23 
Three  semester  hours  credit — Fee  S30  Room  721,  1907  F  Street 

^SOCIAL  INSURANCE — Ewan   Clague,  Director,  Bureau  of  Research 

^  and  Statistics,  Social  Security  Board  (Soc.  Ec.  407) 

Mondays  and  Wednesdays,  5  to  6:15  p.  m.,  beginning  September  27 

Three  semester  hours  credit — Fee  $30  Room   110,   1901  F  Street 

THE  WORKER'S  INCOME— A.  F.  Hinrichs,  Chief  Economist,  Bureau 
of  Labor  Statistics,  Department  of  Labor  (Soc.  Ec.  507) 

Mondays,  7:30  to  10  p.  m.,  beginning  September  27 
Three  semester  hours  credit — Fee  $30  Room  110,   1901  F  Street 

LEADING  PROBLEMS  IN  HOUSING  AND  HOME  FINANCING— W.  H. 
Husband,  Deputy  to  H.  E.  Hoagland,  Member,  Federal  Home 
Loan  Bank  Board  (Soc.  Ec.  521) 

Wednesdays,  5  to  7:30  p.  m.,  beginning  September  29 

Three  semester  hours  credit — Fee  $30  Room  323,  1903  F  Street 

Accounting 

PRINCIPLES  OF  ACCOUNTING  i—WilUam  H.  Rowe,  Agricultural 
Economist,  Department  of  Agriculture,  and  Oswald  Nielsen, 
Bureau  of  Foreign  and  Domestic  Commerce,  Department  of 
Commerce. 

During  the  first  semester  the  elementary  principles  and  procedures 
of  accounting  will  be  taken  up.  The  work  will  be  carried  on  by 
discussion  and  problems.  It  is  expected  that  at  the  end  of  the 
semester  the  student  will  be  prepared  to  devise  the  accounting 
records  necessary  for  a  small  business  organization;  make  the 
necessary  entries  in  the  records;  draw  off  statements  at  the  end 
of  the  fiscal  period;  adjust  the  accounts  for  accruals,  deferred 
items,  depreciation,  etc.;   and  close  the  books.  (B.  A.  331-2) 

Section  one: 

Mondays  and  Wednesdays,  5  to  6  p.  m.,  beginning  September  27 
Section  two: 

Tuesdays  and  Thursdays,  5  to  6  p.  m.,  beginning  September  28 
Laboratory  Period:    Time   and  place  to  be   arranged 
.   ^  Three   semester   hours   credit — Fee   $22.50 

(^If^  South  Building,  Department  of  Agriculture 

PRINCIPLES  OF  ACCOUNTING — second   semester's  work 

If  there  are  a  sufficient  number  of  applicants  to  form  a  class  in 
the  fall  semester,  special  arrangements  will  be  made  to  give  the 
second  semester  of  this  course  beginning  September  28th,  Tuesdays 
and  Thursdays  at  5  p.  m. 


Given  in  cooperation  with  the  Graduate  School  of  the  Department 
of  Agriculture  and  open  to  employees  of  all  departments. 


SECOND  YEAR  ACCOUNTING  >— Oswald  Nielsen,  Bureau  of  Foreign 
and    Domestic    Commerce,    Department    of   Commerce 

The  first  semester  of  this  course  will  deal  largely  with  valuation. 
It  will  include  the  principles  governing  the  valuation  of  various 
types  of  assets,  suitable  methods  of  reflecting  asset  values  in  the 
accounts,  fundamentals  of  determining  the  liabilities  and  net  worth, 
and  the  allocation  of  income  and  expense  to  the  proper  fiscal  period 
as  part  of  the  problem  of  valuation.  The  discussion  of  profits  will 
include  a  consideration  of  the  problems  pertaining  to  the  deferring 
of  expenses  and  the  treatment  of  unusual  losses  and  gains.  Ths%, 
appropriation  of  profits  for  dividends  and  reserves  and  the  rela- 
tionship  of  funds  to  reserves  will  also  be  examined.  Prerequisite: 
First  year  of  Accounting  or  its  equivalent.  This  is  a  year  course 
and  is  open  to  undergraduates  only.  Graduates  may  enroll  on 
a  non-credit  basis.  (B.   A.   333) 

Thursdays,  5  to  7:30  p.  m.,  beginning  September  23 
Three  semester  hours  credit — Fee  $22.50  Room  520,  1205  F  Street 

ELEMENTARY  COST  ACCOUNTING  »— Instructor  to  be  announced 

This  course  includes  a  thorough  consideration  of  the  basic  principles 
of  cost  accounting  together  with  their  practical  application  in  the 
development  of  cost  accounting  procedures.  By  means  of  lectures, 
study  of  a  text  and  the  solution  of  problems,  the  student  is 
familiarized  with  accounting  for  materials,  labor  and  indirect 
expenses;  the  relationship  of  cost  accounts  to  the  financial  accounts; 
departmental,  process,  sequential  and  job  lot  costs;  and  the  uses  of 
forms  more  commonly  utilized  in  cost  accounting.  This  is  a  one 
semester  course.  (B.  A.  431) 

Fridays,   5  to  7:30   p.  m.,  beginning  September   24 
Three  semester  hours  credit — Fee  $22.50  Room  510,  1905  F  Street 

CENTRAL  OFFICE  AND  FIELD  ACCOUNTING  <— William  R.  Kslly, 
Principal  Revie'wing  Accountant,  Farm  Credit  Administration; 
Charles  W.  Eichelberger,  Reviewing  Accountant,  Farm  Credit 
Administration 

This    will    be    a    practical    course    in    Farm    Credit    Administration 

accounting  problems  and  their  solution.     The  accounting  principles 

and  the  relationship  of  the  accounts  used  in  appropriation,  expense, 

and   budget   control   accounting    will   be   discussed   in   detail.      Also 

the    accounts    of    the    Farm    Credit    Administration    Agencies,    their 

operation    and    relationship    will    be    thoroughly    explained.       The 

preparation   of   sundry   financial   statements   and   the   consolidation 

of    the    Agencies'    statements    into    the    published    reports    will    be 

illustrated  and  described.     This  is  a  year  course.  (B.  A.  447) 

Consult  special  Farm  Credit  Administration  Bulletin  for  information 

as   to  time   and   place  of  meeting.  ^ 

Two    semester   hours   credit — Fee    S15  W" 

(See  page  5  for  work  in  Government  Accounting) 

Statistics  and  Mathematics 

THE  MATHEMATICS  OF  BUSINESS  AND  STATISTICS— Beatrice 
Aitchison,   Lecturer   in   Mathematics   and   Statistics 

This  course  is  designed  to  develop  the  necessary  mathematical 
background  for  persons  who  are  planning  to  specialize  in  public 
administration  and  business  administration  and  who,  in  connection 
with  such  specialization,  v/ill  take  at  least  one  introductory  course 
in  the  field  of  statistics. 

Persons  enrolling  for  the  course  should  have  had  the  equivalent 
of  at  least  one  unit  of  high  school  algebra.  This  is  a  year  course 
and  is  open  to  undergraduates  only  for  credit.  Graduates  may 
enroll   on   a   non-credit   basis.  (Math.    103) 

Tuesdays,  5  to  7:30  p.  m.,  beqinninq  Sspt^mber  28 
Three  semester  hours  credit — Fee  $22.50         Room  520,  1905  F  Street 

MATHEMATICAL  PREPARATION  FOR  STATISTICS  '—Harry  J.  Wins- 
lo'w.  Federal  Emergency  Relief  Administration;  Forrest  E. 
Linder,  Division  of  Vital  Statistics,  Bureau  of  the  Census 

This  course  is  designed  primarily  for  persons  ^Arho  are  looking 
forward  to  the  carrying  on  of  advanced  technical  work  in  statistics 
and  v/ho  desire  to  obtain  the  necessary  mathematical  background 
for  such  work.  The  first  semester  will  be  devoted  almost  entirely 
to  advanced  v/ork   in  the  field  of  Algebra.  (Stat.   261) 

Section  one: 
Mondays  -and  Fridays,  4:45  to  5:45  p.  m.,  beginning  September  27 

Section  two: 

Tuesdays  and  Thursdays,  4:45  to  5:45  p.  m.,  beginning  September  28 

Two  semester  hours  credit — Fee  $15 

South  Building,  Department  of  Agriculture 

INTRODUCTION    TO    STATISTICAL    METHODS  i—B.    Ralph    Stauber, 
Agricultural    Economist,    Department    of    Agriculture;    Gordon 
E.    Ockey,    Assistant    Agricultural    Economist,    Department    ol^ 
Agriculture 

Beginning  Class — Mr.  Stauber 

Methods    and    problems    of    collecting    statistical    data;    presentation 

of  such  data  in  the  form  of  tables  and  graphs;  use  of  the  different 

'  Given  in  cooperation  wth  the  Graduate  School  of  the  Department 
of  Agriculture  and  open  to  employees  of  all  departments. 

*  Given  in  cooperation  with  the  Farm  Credit  Administration  and 
open   only  to  the  employees  of  the  Administration. 
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types  of  averages;  measures  and  significance  of  dispersion,  ele- 
mentary principles  of  sampling;  construction  and  significance  of 
index  numbers;  analysis  of  time  series  data.  This  course  carries 
undergraduate  credit   only.  (Stat.   361) 

Mondays  and  Wednesdays,  4:45  to  5:45  p.  m.,  beginning  Sept.  20 

Laboratory  Period:    Time  and  place  to  be  arranged 
Three  semester  hours  credit — Fee  $22.50        South  Bldg.,  Dept.  of  Agr. 

Second  half  of  Introduction  to  Statistical  Methods — Mr.  Stauber  and 
Jf^  Mr,  Ockey 

Analysis  of  relationships  between  two  or  more  variables;  measure- 
ment of  association;  the  different  phases  of  correlation  (from  simple 
correlation  of  data  applying  to  a  given  period  of  time  to  simple 
curvilinear  correlation);  the  application  of  correlation  to  lime  series; 
multiple  linear  correlation;  and  introduction  to  the  concept  of 
variance  analysis  in  relation  to  correlation.  This  course  carries 
undergraduate  credit  only.  Graduates  may  enroll  on  a  non-credit 
basis.  (Stat.  362) 

Tuesdays  and  Thursdays,  4:45  to  5:45  p.  m.,  beginning  September  21 
Laboratory  Period:    Time  and  place  to  be  announced 
Three  semester  hours  credit — Fee  $22.50 
South  Building,  Department  of  Agriculture 

ELEMENTARY  STATISTICS  AND  CALCULATIONS -—Morris  H.  Han- 
sen, Office  of  the  Executive  Assistant  to  the  Director  of  the 
Bureau  of  the  Census 

The  aims  of  this  course  are  to  review  arithmetic  and  elementary 
algebra  so  as  to  assist  the  individual  on  the  job  by  facilitating 
rapid  calculations,  to  discuss  the  use  of  arithmetic  in  statistical 
computations,  and  to  develop  familiarity  with  statistical  terminology 
and  methods.  (Stat.   353) 

Mondays,   Wednesdays   and   Fridays,   3:30   to  4:30 
Three  semester  hours  credit — Fee  $22.50    Room  2062,  Commerce  Bldg. 

THE  USE  OF  STATISTICAL  METHODS— John  W.  Webb,  Coordinator 
of  Urban  Surveys,  Works  Progress  Administration 

Statistical  material  and  methods,  ■with  special  reference  to  standard 

methods    as    applied    in    economics,    sociology,    and    public    affairs. 

Tlie   subject   matter   will   be   developed    from    the    non-mathematical 

point    of    view,    although    an    understanding    of    collegiate    algebra, 

geometry,    and   trigonometry   will   be   assumed.      Attention   will   be 

given  to  methods  of  collecting,   tabulating,  charting  and  analyzing 

statistical  data.      Some   consideration   will  be   devoted   also  to   the 

application  of  the  various  methods.     Problem  work  in  the  statistical 

laboratory  will  be  required.     This  course  is  open  to  graduates  only. 

Undergraduates   may  be   admitted   on   permission   of   the   instructor. 

^  (Stat.  401) 

J^  Wednesdays,  7:30  to  9:10  p.  m.,  beginning  September  29 

Laboratory  Period:    Time  and  place  to  be  announced 

Three  semester  hours  credit — Fee  $30  Room  110,   1901  F  Street 

STATISTICAL  METHODS  APPLIED  TO  CENSUS  DATA -—Calvert  L. 
Dedrick,  Assistant  Chief  Statistician,  Division  of  Statistical 
Research,   Bureau   of   the   Census 

This  is  primarily  a  course  in  the  statistical  methods  most  used  in 
the  analysis  of  large  scale  economic  and  social  data.  Special 
attention  will  be  given  to  the  methods  of  field  inquiry,  tabulation 
procedures,  and  methods  of  analysis  used  by  the  Bureau  of  the 
Census.  (Stat.  461) 

Mondays,  Wednesdays  and  Fridays,  3:30  to  4:30  p.  m. 
Three  semester  hours  credit — Fee  $22.50    Room  2066,  Commerce  Bldg. 

LABOR  STATISTICS— A  QUANTITATIVE  APPROACH  TO  LABOR 
ECONOMICS  ^ — J.  Perlman,  Chief,  Division  of  Wages,  Hours, 
and  Working  Conditions,  Bureau  of  Labor  Statistics,  Depart- 
ment of  Labor 

An  elementary  survey  of  the  statistical  methods  particularly 
adapted  to  the  collection,  analysis,  and  presentation  of  data  in 
the  field  of  labor.  The  course  w^ill  deal  with  topics  such  as  sampling, 
the  preparation  of  schedules,  editing  and  coding,  machine  tabula- 
tion, averages,  measures  of  dispersion,  measures  of  skewness, 
ratios  and  percentages,  index  numbers,  analysis  of  time  series 
(long-time  trends  and  seasonal,  cyclical  and  irregular  fluctuations), 
simole  correlation    etc.     This  is  a   s^-m^sfsr  course.  'Stat.   463) 

Tuesdavs  and  Th'"-='^^ys,  4:45  to  5:35  p   m.,  beginning  Sept.  23 
L'rboratory  Psriod — Time  and  niace  to  be  arranged 
Th'-ee  semester  hours  credit — Fee  $22.50       Department  of  Labor  Bldg. 

ADVANCED  STATISTICAL  ANALYSIS  ^-C.  M.  Purves,  Senior  Agri- 
cultural Economist,  Department  of  Agriculture;  and  A.  Sturges, 
Agricultural    Economist,    Department    of    Agriculture 

During  the  first  semester  emphasis  will  be  placed  upon  methods 
used  in  the  analysis  of  single  variable  problems  and  particularly 
vipon  the  interpretation  of  the  results  derived  by  the  use  of  these 
thods.  The  graduation  of  both  frequency  series  and  time  series 
'/ill  be  considered.  The  methods  developed  by  Fisher  for  use 
■with  small  samples  ■will  be  discussed  at  length.  Time  will  be 
devoted   also   to    sampling   methods   and   the   importance   of   correct 

*  Giv^T  in  coooeration  ■with  the  Graduate  School  of  the  Department 
of  Agriculture  and  onen  to  employees  of  all  departments. 

-  Given  in  coooeration  with  the  Bureau  of  the  Census  of  the  Depart- 
ment of  Commerce  and   open  only   to  employees  of  the  Bureau. 

'  Given  in  cooperation  -with  the  Bureau  of  Labor  Statistics  of  the 
Department  of  Labor  and  open  to  employees  of  all  departments. 
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sampling  procedures.     The  students  are  expected  to  be  thoroughly 

familiar   with    the   material   given   in   Stat.    361-2.      This   is    a   year 

course   and   is   open   to   graduates   only.      Undergraduates   may   be 

admitted   on  permission  of  the   instructor.  (Stat.   551) 

Tuesdays  and  Thursdays,  5  to  6  p.  m.,  beginning  September  21 

Two  semester  hours   credit — Fee   S15 

South  Building,  Department  of  Agriculture 

PRINCIPLES     OF     STATISTICAL     HESEARCH  =— Forrest     E.     Linder, 

Economic  Analyst,  Division  of  Vital  Statistics,  Bureau  of  thef|^ 
Census  (Stat.   561) 

Mondays  and  Fridays,  3:30  to  4:30   p.  m. 

Two  semester  hours  credit — Fee  $15       Room  2062,  Commerce  Bldg. 

National  Resources 

(For  complete  description  of  courses  write  for  special  announcement) 

INTRODUCTORY  SURVEY  OF  RESOURCES  AND  THEIR  UTILIZA- 
TION— O.  E.  Baker,  Senior  Agricultural  Economist,  Division 
of  Land  Economics,  Bureau  of  Agricultural  Economics. 

(Nat.  Res.  401) 
Tuesdays  and  Thursdays,  5  to  6:15  p.  m.,  beginning  September  23 
Three  semester  hours  credit — Fee  $30  Room  110,  1901  F  Street 

POPULATION  PROSPECTS:  ECONOMIC  AND  SOCIAL  IMPLICA- 
TIONS— O.  E.  Baker,  Senior  Agricultural  Economist,  Division 
of  Land  Economics,  Department  of  Agriculture;  Frank  Lorimer, 
National  Resources  Committee  (Nat.  Res.  403) 

Thursdays,  7:30  to  10  p.  m.,  beginning  September  23 

Two  semester  hours  credit — Fee   $20  Room  333,   1903  F  Street 

ECONOMIC  GEOGRAPHY — Vergil  Reed,  Assistant  Director,  Bureau 
of  the  Census  (Nat.  Res.  471) 

Wednesdays,  7:30  to  10  p.  m.,  beginning  September  29 

Three  semester  hours  credit — Fee  $30  Room  333,  1903  F  Street 

AGRICULTURE  PRICE-MAKING  FORCES  AND  PROCESSES— Oscar 
C.   Stine,   Agricultural   Economist,   Department   of   Agriculture 

(Nat.  Res.  513) 
Tuesdays  and  Thursdays,  6:15  to  7:30  p.  m.,  beginning  September  23 
Three  semester  hours  credit — Fee  $30  Room  310,  1903  F  Street 

FOREST  FINANCE — Burt  P.  Kirkland,  Principal  Forestry  Economist, 
United  States  Forest  Service  (Nat.  Res.  524) 

Mondays,  7:30  to  9:10   p.  m.,  beginning  September  27 

Two  semester  hours  credit — Fee  $20  Room  722,   1907  F  Stre^v 

ECONOMICS   OF   MINERALS — Oscar  E.   Kiessling,   Chief   Economist, 

Division    of    Mineral    Resources    and    Economics,    Bureau    of 

Mines  (Nat.    Res.    581) 

Fridays,  5   to  6:15   p.  m.,  beginning  September  24 

One   and  one-half  semester  hours  credit — Fee  $15 

Room  310,    1903  F   Street 

HISTORY  OF  AMERICAN  AGRICULTURE— Lewis  C.  Gray,  Assistant 
Administrator,  Resettlement  Administration,  Department  of 
Agriculture  (Econ.   Hist.   405) 

Thursdays,  7:30  to  10:00  p.  m.,  beginning  September  23 

Three  semester  hours  credit — Fee  $30  Room  331,  1903  F  Street 

Money  and  Banking 

(For  complete  description  of  courses  write  for  special  announcement) 

INTRODUCTORY  COURSE  IN  MONEY  AND  BANKING— Harry  D. 
White,  Assistant  Director  of  Research  and  Statistics,  Treasury 
Department  (Eco.   485) 

Thursdays,  6:15  to  8:45  p.  m.,  beginning  September  23 

Three  semester  hours  credit — Fee  $30  Room  321,  1903  F  Street 

THEORY  OF  MONEY  AND  BANKING— Cyril  B.  A.  Upham,  Special 
Assistant  to  the  Secretary  of  the  Treasury;  and  Fritz  K.  Mann, 
Professor    of    Political    Economy  (Eco.    517) 

Wednesdays,  7:30  to  10  p.  m.,  beginning  September  29 

Three  semester  hours  credit — Fee  $30  Room  721,   1907  F  Street 

SEMINAR  IN  CURRENT  BANKING  PROBLEMS— Leo  Pasvolsky,  Staff 
Member,  Brookings  Institution  (Eco.   611) 

Thursdays,  7:30  to   10  p.  m.,   beginning  September  23 

Three  semester  hours  credit — Fee  $30  Room  721,  1907  F  Street 

SEMINAR  IN  CENTRAL  BANKING  PROBLEMS— E.  A.  Goldenweiser, 
Director,  Division  of  Research  and  Statistics,  Federal  Reserve 
System  (Eco.   617) 

Tuesdays,  7:30  to  10  p.  m.,  beginning  September  28 

Three  semester  hours  credit — Fee  $30  Room  321,  1903  F  Strcd^ 

THE  STATE  AND  BANKING — Lauchlin  Currie,  Assistant  Director, 
Division  of  Research  and  Statistics,  Federal  Reserve  System 

(Gov.-Ec.   531) 
Fridays,  5  to  7:30  p.  m.,  beginning  September  24 
Three  semester  hours  credit — Fee  $30  Room  323,  1903  F  Street 


^  Given  in  cooperation  -with  the  Bureau  of  the  Census  of  the  Depart- 
ment of  Commerce  and  open  only  to  employees  of  the  Bureau. 
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Auxiliary  Courses 

(Designed  primarily  for  employes  of  the  Federal  Government  "with 
the  ends  in  view  of  (1)  helping  them  develop  certain  techniques 
which  will  be  of  value  to  them  in  their  work,  and  (2)  providing 
them  with  courses  which  they  will  need  in  order  to  complete 
requirements  for  undergraduate  degrees  in  pubhc  administration 
or  business  administration.) 

i^  English 

COMPOSITION — Charles  M.  Hudson,  Jr.,  Instructor  in  English 

A  basic  course  in  the  fundamentals  of  writing  clear  and  effective 
Enghsh.  Much  practice  in  writing  based  on  the  study  of  selected 
models.  The  main  emphasis  is  placed  on  expository  and  argu- 
mentative writing  which  has  a  direct  relationship  to  the  needs  of 
the  average  Government  employe.  This  is  a  year  course  and  is 
open  for  credit  to  undergraduates  only.  (Eng.  209) 

Thursdays,   5   to   7:30   p.   m.,   beginning   September   23 
Three  semester  hours  credit — Fee  $22.50  Room  322,  1903  F  Street 

FUNDAMENTALS  OF  ENGLISH  USAGE  ^— Mary  R.  Mathis,  Chief  of 
the   Classification   Unit,   Farm   Credit   Administration 

Review  of  the  fundamentals  of  practical  business  writing — gram- 
mar,  punctuation,   word   usage,    sentence   and   paragraph   structure. 

(Eng.  209F) 
Consult  special  Farm  Credit  Administration  Bulletin  for  information 
as  to  time  and  place  of  meeting. 
Two  semester  hours  credit — Fee  S15 

GOVERNMENT     CORRESPONDENCE— Robert    Barnett,    Chief,    Com- 
munications and  Review  Section,  Social  Security  Board 

Effective  use  of  English  for  business  purposes;  planning  a  letter, 
paragraphing  for  clearness  and  emphasis;  methods  of  building 
paragraphs;  effective  opening  and  closing  paragraphs;  intelligent 
punctuation;  appropriate  tone  for  each  letter;  special  types  of  letter 
problems  including  making  inquiries,  answering  inquiries,  letters 
of  transmittal,  application,  introduction,  recommendation,  complaint, 
and  adjustment;  series  of  follow-up  letters;  form  letters  and  para- 
graphs; systematic  method  of  building  a  vocabulary;  review  of 
rules  of  grammar  and  sentence  structure  as  they  affect  clear, 
forceful  expression.  This  is  a  one  semester  course  and  is  open  to 
undergraduates  only  for  credit.  Graduates  may  enroll  on  a  non- 
credit  basis.  (Eng.  211) 
^  Wednesdays,  5  to  6:40  p.  m.,  beginning  September  29 
Hwo  semester  hours  credit — Fee  $15               Room  510,   1905  F  Street 

SECRETARIAL  TRAINING  ^—Margaret  G.  Cook,  Farm  Credit  Ad- 
ministration, Chairman;  assisted  by  other  consultants  from 
Farm  Credit  Administration 

A  practical  course  designed  to  aid  secretaries  and  stenographer- 
secretaries  to  become  increasingly  competent  in  their  secretarial,, 
as  distinguished  from  their  stenographic,  duties.  Registration  will 
be  Umited  in  number  inasmuch  as  this  course  will  be  conducted 
largely  on  a  discussion  basis.  (Eng.  213) 

Consult  special  Farm  Credit  Administration  Bulletin  for  information 
as  to   time   and  place  of  meeting 
Two   semester  hours  credit — Fee   $15 

EXTEMPORANEOUS  SPEAKING — Arthur  S.  Flemming,  Director, 
School  of  Public  Affairs 

This  course  is  designed  to  be  of  practical  value  to  persons  in  the 
government  service  or  in  business.  Emphasis  is  placed  on  the 
various  situations  in  which  persons  in  these  t'wo  professions  are 
called  upon  to  use  the  art  of  extemporaneous  speaking.  For  in- 
stance, attention  is  given  to  the  problem  of  conducting  a  conference 
as  "well  as  to  the  problem  of  persuading  members  of  a  small  in- 
formal group  that  they  should  follow  a  particular  course  of  action. 
Considerable  attention  is  given  to  organization,  and  the  work  is 
so  planned  that  each  member  of  the  class  speaks  at  least  every 
other  time  the  class   meets. 

This  is  a  one  semester  course  and  carries  undergraduate  credit 
only.  Graduates  are  permitted  to  enroll  if  they  desire  to  take  the 
work  without  credit.  Registration  in  each  section  is  limited  to 
twenty  (Speech   201) 

Section   1 — Mondays,   5   to   6:40   p.  m.,  beginning   September  27 
Section  2— Mondays,  7:30  to  9:10  p.  m.,  beginning  September  27 
Two  semester  hours  credit — Fee  $15  Room  510,   1905  F  Street 

Sociology 

^SWRODUCTION    TO    SOCIOLOGY— John    W.    McConnell,    Assistant 
Professor  of  Economics  and  Sociology 

A  basic  course  devoted  to  a  scientific  study  of  social  groups  and 
the  forces  related  to  them.  The  important  institutions  of  con- 
temporary American  life  are  examined  in  the  light  of  social 
evolution.  Conditions  adequate  for  essential  social  progress  are 
discussed.     This  is  a  one  semester  course  and  is  open  to  under- 

■*  Given   in   cooperation   with   the  Farm   Credit   Administration   and 
open  only  to  the  employees  of  the  Administration. 
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graduates  only  for  credit.  Graduates  may  enroll  on  a  non-credit 
basis.  (Soc.  201) 

Tuesdays,  5  to  7:30  p.  m.,  beginning  September  28 
Three  semester  hours  credit — Fee  $22.50         Room  322,  1903  F  Street 

PUBLIC  WELFARE  ADMINISTRATION— Elwood  Street,  Director  of 
Public   Weltare,   District   of   Columbia  (Soc.  Ec.  409) 

Thursdays,  7:30   to   10  p.  m.,  beginning  September  23 

Three  semester  hours  credit — Fee  S30  Room   110,   1901  F  Stree' 

Philosophy 

ETHICS— Frank  W.  Collier,  Professor  of  Philosophy  (Phil.  401) 

Tuesdays,  7:30  to  10  p.  m.,  beginning  September  28 
Three  semester  hours  credit — Fee  $30  Room  323,  1907  F  Street 

Modern   Foreign   Languages 

ELEMENTARY  FRENCH  >— Dr.  Harry   B.  Humphrey 

This    is    a    year    course    and    is    open    to    undergraduates    only    for 

credit.     Graduates  may  enroll  on  a  non-credit  basis.       (French   101) 

Mondays  and  Wednesdays,  4:45  to  6  p.  m.,  beginning  September  20 

Three    semester   hours    credit — Fee    $22.50 

South  Building,  Department  of  Agriculture 

FRENCH  SOCIAL  SCIENCE  LITERATURE— Ernst  Correll,  Associate 
Professor  of  Economic  History  (Fr.   310) 

Tuesdays,  7:35  to  8:50  a.  m.,  beginning  September  23 

(Additional  meeting  for  persons  desiring  to  earn  three  semester 
hours  credit  will  be  arranged  by  instructor  to  suit  the  convenience 
of  the  students) 

One  and  one-half  to  three  semester  hours  credit — Fee  $15  to  $30 
Room   323,    1903   F   Street 

ELEMENTARY  GERMAN  ' — Dr.  C.  H.  Leineweber,  Professor  of  German 

This  is  a  year  course  and  is  open  to  undergraduates  only  for 
credit.     Graduates  may  enroll  on  a  non-credit  basis. 

Mondays,  5  to  7:30  p.  m.,  beginning  September  20 

Three  semester  hours  credit — Fee  $22.50 

South  Building,  Department  of  Commerce 

GERMAN  SOCIAL  SCIENCE  LITERATURE— Ernst  Correll,  Associa* 
Professor  of  Economic  History  (Ger.  3  & 

Thursdays,  7:35  to  8:50  a.  m.,  beginning  September  28 

(Additional  meeting  for  persons  desiring  to  earn  three  semester 
hours  credit  will  be  arranged  by  instructor  to  suit  the  convenience 
of  the  student.) 

One  and  one-half  to  three  semester  hours  credit — Fee  $15  to  $30 
Room  323,   1903  F  Street 

Physical  Education 

CLASS  FOR  MEN — Walter  H.  Young,  Lecturer  in  Public  Adminis- 
tration 

Arrangements  have  been  worked  out  for  an  organized  physical 
education  program  designed  to  care  for  the  needs  of  each  individual 
enrolled  for  the  work.  Calisthentics,  volley  ball,  hand  ball, 
basketball,  tennis,  and  swimming  are  all  included  in  the  program. 
Persons  interested  should  leave  their  names  with  the  Registrar  of 
the  School  of  Public  Affairs,  1905  F  Street,  N.  W.  The  group  will 
meet  for  the  first  time  Tuesday,  October  5,  when  definite  plans 
will  be  worked   out  relative   to  the   schedule  to  be  followed. 

Undergraduates  may  use  uc  to  six  credits  in  physical  education 
in  connection  with  the  fulfillm.ent  of  requirements  for  an  under- 
graduate degree. 

One  semester  hour  credit — Fee  $7.50 

THE  GRADUATE  SCHOOL  IN  THE  SOCIAL  SCIENCES 

Through  American  University's  Graduate  School  in  the 
Social  Sciences  government  employes  may  work  for  graduate 
degrees  in  the  following  fields:  Economics,  Economic  History, 
Governm.ent  and  Economics,  History,  International  Affairs, 
Political  Science,  and  Social  Economy. 

Employes  desiring  additional  information  relative  to  work 
leading  toward  these  degrees  should  write  to  the  Registrc'^ 
1901   F  Street,  N.  W.,  or  call  MEtropolitan  0258.  ^ 

1  Given  in  cooperation  w^ith  the  Graduate  School  of  the  Department 
of  Agriculture   and  open   to  employees  of  all  departments. 
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